GENERAL SERVICE CONDITION
AND
WELFARE ACT OF THE EMPLOYEE

OF

ASSAM SCIENCE AND TECHNOLOGY UNIVERSITY
Guwahati, Assam



GENERAL SERVICE CONDITION
AND
WELFARE ACT OF THE EMPLOYEE
OF

ASSAM SCIENCE AND TECHNOLOGY UNIVERSITY
Guwahati, Assam



CHAPTER - |

AN
ACT

1. Preamble

To amend the Assam Science and technology University Act, 2009
Whereas it is expedient 10 amend the Assam Science and Technology University
Act, 2009, hereinafter called the principal Act, in the manner hereinafter appearing:

It is hereby enacted in the Sixty-sevond Year of the Republic of India as follows:-

2. Short title and commencement

{a) The Act may be called the Assam Science and Technology University
(Amendment) Act, 2011.

{b) It shall have the like extent as the principal Act

3. Amendment of section ¥
In the principal Act, in sub-section (1), for the words "The Governor of Assam”, the
words "Chief Minisier of Assam"” shall be substituted

4. Definition
In this Act, unless there is anything repugnant in the subject or context, -

(a) “AfMliated College™ means a college other than a constiteent or rec-
ognized coliege, affiliated to the University under section 4;
(b) “Affiliated Institution” means an institution other thun a constituent
College or a recognized institution, affifisted 1o the University;
{¢) "Constituent College" means a college established. maintained or
managed by the Liniversity;
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() *Constitwent Institution” means an institution, other than a college
established, maintained or managed by the University;

(e} “Coun" means the Cournt constingted under section |6:

(N "Department” means a department of the University and designated us
such by it with reference to a subject or group of subjects of study
conducted or affiliated or recognized by the University;

(&) “Executive Council” and "Academic Council” mean the Executive
Council and the *Academic Council constituted Under section |8 and
20 respectively;

(hy  "Finance Committes” moans the Finance Committee constituted under

(h WW'“ﬁlmMmaiaumﬂubyut
s "'Hﬂfw“uipumndmmmadumhhyuu
N Bt i *Under-graduste Board” mean the Post

)
4 Moisrd il the |nder-Cirndy -
DR v under

. Colloge "means a college other than a constituent col-
-m-llﬂhﬂ-mllnﬁr recognized by the University section 4;

) “Mewogaiand listitution” means an institution other than a constituent or
wiTiihated-instinution recopnied by the University under sectiond:

0k "Seleotion Committee” means the Selection Commitice constituted
e’ wection 28;

i) "Sute Government”™ means the Government of Assam;

Wy "Suiutes”, "Ordinance” and "Regulations” means, respectively, the
Stmtutes, Ordinances, and the Regulations of the University made
wnder this Act:

(K} “"Teacher" means Professor, Reader or o Lecturer under the University
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& Officers of the University

The following shall be the officers of the University:—

or 0 college whether constituent or affiliated, or any other person
imparting instructions or guiding research and designated as teacher by
the University and includes & person recognized os a teacher by the
University; and
{s) "University" means the Assam Science and Technology University as
constituted under this Act

(i} The Chancellor,

(i} The Vice-Chancellor

{il) The Rector,

{iv) The Registrar, and

{(v) Such other persons in the Service of the University as may be de-
clared by the statutes to the officers of the University.

The Chancellor (in pursuing to section 8 of the Assam Science and

Technology University Act, 2009):

a. The Governor of Assam shall be the Chancellor of the University

b. The Chancellor, when present, shall preside at any mecting of the Court
and at any convocation of the University

Powers and duties of the Chancellor (in pursuing to section 9 of the
Assam Science and Technology University Act, 2009):

i} The Chancellor shall have the right 1o cause an inspection to be made by
such person or persons as he may direct of the atfairs and properties of
the University of the colleges, institutions and bodies maintained by the
University and also of the examinations, teaching and other works con-
ducted or done by the University, its officers and authorities, and to cause
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an enquiry 1o be made in the like manner in reapect of all or any of the
matters aforesaid and of any other matter connected with the University.

) The Chancellor shall in every such case give notice to the Executive
Council of his intention to cause an inspection or enguiry to be made, and
the Executive Council shall be entitled 1o appoint a representative who shall
have the right to be present and heard at such inspection or enquiry,

iii) The Chancellor may address the Vice - Chancellor with reference to the
result of such inspection or enquiry and the Vice - Chancellor shall com-
municate to the Executive Council the views of the Chancellor with such
advice as the Chancellor may offer on the sction 1o be taken thereon.

1v) The Executive Council shall communication through the Vic - Chancellor 1o
the Chancellor such action, iF any, ax it is proposed o take or has been
ik on ihe tosult of s inspection or enquiry and the advice of the
U harellon:

ﬁmmm does not within o reasonable time., take action
iﬁmufh Chancellor, the Chancelior may after considering
wsphanation fumished or representation made by the Executive Counil,
[y, Issue mich directions as he may think fit and the Executive Council
il be bound to comply with such directions,

wl) panses that may be incurred in connection with such inspections or
eniinies and certified as such by the Chancellor shall be a charge on the

University.

- Wi The Chancellor as head of the University shall have the power to suspend
e metivities of the various suthorities of the University as and when
whwmmstances so demand and vest all powers and functions of these su-

- Ahuitles in the Chancellor w control the affairs of the authority or authori-

ik sspenided in such manner and for sich a period as deemed it and

by him
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and Technology University Act, 2009)

it The Vice-Chancellor shall be appointed by the Chancellor on the recoms
mendation of an Advisory Board constituted by the Chancellor for the
m‘m.miﬂhignfﬂmmbﬁsufm“muﬂbﬂshﬂllhtml-
nated by the State Government, one member to be nominated by the
Chancellor and one member 1o be elected by the Executive Council. The
Chancellor shall also appaint one of them as chairperson of such Advisory
Board.

il The Advisory Bosrd shall recommend a panel of names of three persons
toy the Chancellor, who may appoint one of the persons recommended, to
be the Vice Chancellor, If the Chancellor does not approve any of the
persons recommended by the Advisory Board, he may call for a fresh
recommendation.

i) The Vice-Chancellor shall be a whole time officer of the University who
shall hold office for a period of five years and shall be cligible for re-
appointment
Provided the notwithstanding the expiry of the aforesaid period of five
vears, he shall continue in office until his successor is appoinied and enters
upon his office.

iv) The emoluments and other terms and conditions of service of the Vice-
Chancellor shall be determined by the Chancellor.

Provided that the salary of the Vice-Chancellor shall not be less than Rs.
2500/~ per mensem including all allowances.

v Whenever there is any temporary vacancy in the office of the Vice-Chan-
cellor by reasons of leave, illness or other cause, the Chancellor shall make
such other armangements, as be may think fit, for exercising the powers and
performing the duties of the Vice-Chancellor during the sheence. The
Chancellor shall determine the emoluments or allowances payable to a
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person temporurily appointed to exercise the power and duties of the Vice-
Chancellor,

9. Powers and duties of the Vice-Chancellor (in pursuing to section 11 of
the Assam Sclence and Technology University Act, 2009):

W The Vice Chancellor shall be the principal Executive and Academic Officer
of the University. He shall be the ex officio Chairperson of the Executive
Council, the Academic Council, the Post Graduate Board, the Under
Ciraduate Board, the Finance Committee and the Selection Committee and
shall, in the absence of the Chancellor, preside at all meetings of the Court
anid aver the Convocation 1o confer degrees. He shall be entitled, 1o be
present ul and 1o address any meeting of any meeting of any authority or
Cammitiee of the University.

M) T Vice Chancellor shall sce that this Act, the Statutes, the Ordinance and
the Mguluiions are duly observed and he shall have all powers for that
T

iy The Vioe Chincellor shall have the powers of convening the meeting of the
Lous, the Keeeutive Council, the Post Graduate Board, the Under Gradu-
W o, the Finance Commitiee and the Selection Committee; whenever
I flerds it necessary and for that purpose direct the Registrar to convene
st mweting at the time and place 10 be determined by the Vice Chancel-

it il the Regintrar shall be bound to comply with that direction,

I IE i the opinion of the Vice Chancellor an emergency has arisen which
poguired immediste action to be taken, the Vice-Chancellor shall ke such
Aetion ws be deems necessary and shall report the same to the authority or
vimmittee which in the ordinary course would have dealt with the matter:

Provided that where any such action taken by the Vice-Chencellor
nffeets the service or emoluments of any person in the service of the
Uiilversity, such person shall be entitled to prefer within thirty days from
the dite on which he received notice of such action, an appeal to the
Fvecutive Council, whose decision shall be final,
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e-Uhance general control and supervision over the
. A i decision of the author-
affisirs of the University and shall give effect to the dect

ity of the University. v
wi) All powers relating to the proper maintenance of discipline in the Uiniversity
shall stand vested in the Vice-Chancelior.
vii) The Vice-Chancellor shall exercise such other powers as may be pre-

mmwwﬂmadtmmwl pufmmmw:rmhtz
a< may be necessary 10 carmy out ar further the provisions of this AcL t

Statutes or the Ordinances.

1. Rector (in pursuing to section 12 of the Assam Science and Technol-

ogy University Act, 2009):

i} The Rector shall be appointed by the Chancellor on the rmmmm::iun of
the Vice-Chancellor on such emolurnents and allownnces as may ﬁ:-.:ﬂ
by the Executive Council. He shall hold office for a term of two years

shall be cligible for re-appointment.

i) The Rector shall exercise and perform such powers and duties of the Vice-
Chancelior as may be delegated to him by Vice-Chancellor.

11. Registrar (in pursuing io section 13 of the Assam Science and Tech-
nology University Act, 2009)

i) The Registrar shall be a whole time salaried officer of the University. The

’ werms and conditions of the service of the Registrar shall be such as may

be preseribed by the Ordinances. The Registrar shall be such as may be

prescribed by the Ordinunces the Registrar shall be such s may be pre-

seribed by the Ordinances.

iy The Registrar shall be the Secretary of the Court, the Executive {;uunnl.

the Academic Council, the Pest Graduate Board, the Under Graduate

Ruard. the Finance Committee and the Sclection Committee but shall not

b dn::mﬂd to he a member of any of these authorities except that of the
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i) Age of Superannuation:

The age of superannuation is 60 years (max), The tenre of his service is
- }msnn:l the appaintment may be made in conformity with the ProVESions
of this Act and on the date of sppointment candidate should have 5 years
to retire from the service.

i) DHsciplinary Actions:
The employee shall be governed by the existing rules of Govt. of Aszam.

12. Powers and duties of the Rogistrar (in pursuing to section 14 of the

Asniiin Ilhlllll Technology University Act, 2009)
The powsrs and duties of the Registrar shall be the following, namely--

()T b the custisdinn of the roconds, the common seal of Universi
_ . . niversity and such
propertios of the niversity ns the Executive Council shall commit to

b
Mm the official comespondence of the Court, the Executive Council,

the Acudemic Council, the Post Ciraduate Board, the Under Graduate

S DAk the Finance Committes and the Selection Commitiee;

'.p

miﬂ;ll::h convening meeting of all authorities and committees of
£ M_. Secretary, to keep minutes of meeting of all il
i m meeting such muthorities
mhmph.nmhﬂdnﬂumdmaﬂmmﬁmhubyhmi-

versily as recommended by the Post-Graduate Board and the
Under-
Cirmeluate Board as the case may be;

() 1o sign und 1w verify ol contracts and agreements made on behalf of the
Liniversity,

(1 1o exercise gencral supervision over the funds of the University and to
ddlvive the executive Council and the Finance Committee in regard 1o the
linancial policy of the University;
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() To manage., subject to the control of the Executive Council, the property
and the investments of the University,

(h) T prepare and to present to the Exccutive Council, the annual report of
the working of the Uiniversity, the annual statement of accounts and the
budget of the University for the next financial year, and to maintain prop-
erly the accounts of the Limversity;

(i} To receive payment of all fees and charges payable 1o the Liniversity:
i) To perform such other work as may, from time to time, be assigned to him

by the Executive Council, or the Vice-Chancellor, and to make appointment
10 ministerial and Grade - IV posts of the University.

Controller of Examinations:

i) Age of Saperannuation:
The age of supernnnuation is 60 years or maximum 4.2 years in service
whichever is carlier.

ii) Pay Scale: As per Annexure - | at serial number 3,

iii) Disciplinary Actions:
The employee shall be governed by the existing rules of Govi. of Assam,
iv) Methods of Recruitment
Recruftment 1o the posts may be made by direct recruitment by advertise-
ment in the newspaper.
v) Minimom Qualification and Expericoce for selection:

a) Academic: BE/B Tech. and M.EM. Tech. with first class or equiva-
lent where the class or division is not awarded a minimum of 60%
marks in aggregate shall be considered equivalent to first class. If a
grade point system is adopted CGPA will be converted into equivalent
marks as 6.75 grade point is equivalent percentage of 60% (as per
AICTE),
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OR

Post Graduate Degree in any other discipline with marks of 55% or its
equivalent grade of "B" in the UGC 7 point scale.

b} Work Experience: Al least 15 year of Administrative Experience in
running pay band of Rs. 15600-39000 with Grade Pay of Rs 5400 (Old
Scale 8000-275-13500) in a position involving supervision, control and
pilfﬂini-ﬁmrduding University exammation or its equivalent exami-
Teakaiin,

OR

€) At loast B years experience as Deputy Controller of Examination in
running pay band of Ra. | 5600- 39000 with Grade Pay of Rs, 6600 (Old
Scale 10000325 1 52000 in a position involving supervision, control and

_-mﬂmwmim&mdimmhﬂﬂnm

f

-'IZ m"

0D, Degree,

Iy Cosnichusc thing nbversity/Tnstitution Examination and other ullied works
M the executive level and having record justifying entrusting of
sonfidentinl  work- Working knowledge of Computer and
Networking

of Appointment:

10 the post shall be made by the Selection Commiittee as
Al by the Fxecutive Council from time to time and appointment will
Minile with ihe recommendation of the Executive Council,

W0 Agspoiitment shall be made initially for a probation period of | (one)
wil the pegular appointment will be given only after satisfactory per-
Pwlicling pood conduct, sound health. good character and integrity
Wls sibsject w approval of the police verification report and confidential
fivn the authority concerned in the Format ................ (a5 pre-
1 aller completion of the one year probation period.
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14, Powers and Duties of Contraller of Examination:

i) The Controller of Examinations shall be the principal officer-in-charge
of the conduct of examinations and 1est's of the University and dec-
laration of thetr results. He shall discharge his functions under the
superintendence, direction and guidance of the Examination Comimit-
1ee. He shall be a full-time salaried officer of the University and shall
work directly under the directions and control of the Vice Chancellor

ii) To prepare and announce in advance the calendar of examinations.
i) To nrrange for printing of question papers.

iv) To arrange to get performance of the candidates at the examinations
properly assessed, and process the results,

v) To arrange for the timely publication of results of examinations and
other tests

vi) To postpone or cancel examinations, in part or in whale, in the event
of malpractices or if the circumstances so warmnt, and take disciplin-
ary action or initiste any civil or criminal proceedings against any
person or a group of persons or a college or an imstitution alleged 1o

vif) To take disciplinary action where necessary against the candidates,
paper-setters, eXaminers, maoderators, or any other persons connected
with examinations and found guilty of malpractices in relation to the
examinations.

viii) To review from time to time, the resulis of University examinations
and forward reports thereon to the Academic Council.

ix) The Controller shall exercise such other powers and performs such
other dutics as mity be preseribed or assigned 1o him, from time (o
time, by the Examination Committee.
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15, Academic Registrar:

i} Age of Superannuation:
The age of superannuation is 60 vears or maximum 42 yedrs in service
whichever is earlier.

i) Pay Scale: As per Annexure - | at serial number 4,

iil) Disciplinary Actions:
The employee shall be governed by the existing rudes of Govt. of Assam.

v} Methods of Recruitment
HﬂwﬁmmﬂnmnurhmnhhgdiM|mmimhymvmis&
ment in the newspaper.

¥) Minlmam Qualification and Experience for selection:
W) Awsidembe: BEM, Tech and MEM. Tech. with first class o equiva-
bont where the class or division is not awarded a minimum of 60%
. u-h_hqpumumuhummidmd equivalent to first class. If a
Wil point system is adopted CCGPA will be converted into equivalent

ax 6.75 grade point is equivalent percentage of 60% (as
ks per
AICTE),
OR

Post Graduate Degree in any other discipline with marks of 55% or

M8 equivalent grade of "B" in the UGC 7 point scale.

(] Hhu-rlr.lf::m At least 15 year of Administrative Experience in
funning pay band of Rs. 1 5600-39000 with Grade Pay of Rs 5400 (Oid
Seale B000-275-13500) in a position invalving supervision, control and
plunning and academic matters at University/Institution level.

OR
Al leas % vears experience us Deputy Registrar in running pay band
ol Rs. | 5600-39000 with Cirade Pay of Rs. 6600 {(Old Scale 10000-
42515200} in a position involving supervision, control and planning of
academic matters at University/Institution level.
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€) Desirable:
i} Ph. D. Degree.
ii) Experience in preparation of course curriculum, syllabus or other
academic and students related works at University/Institution level and
having record justifying entrusting of confidential work. Working knowl-
edge of Computer and Networking.

vi) Procedure of Appointnyent:
Appointment to the post shall be made by the Selection Commiittee as

constituted by the Executive Council from time to time and appointment wall
be made with the recommendation of the Executive Council.

The Appointment shall he made initially for a probation period of | (one)
vear and the regular appointment will be given only after satisfactory per-
formance including good conduct, sound health, good charcter and integ-
rity and also subject to approval of the police verification report and con-
fidential report from the authority concerned in the Format ................
(as preseribed) after completion of the one year probation peried.

16. Powers and Duties of Academic Registrar:
i} The position of the Academic Registrar holds responsibility for a mnge of
key administrative and policy areas that relate to student lesming and
govermance ot the University.

i) The duties and powers of the Academic Registrar are set out in the
University's Statutes, including responsibility for promulgation, consistent
application and compliance with policies relating 1o students, student disci-
pline and grievances, and student services,

iii} The Academic Registrir occupies an Ombudsman role in relation to han-
dling student complaints,

iv) To convene the following meeting who will act as member secretary

a) Academic Council.
b) Post-Graduate Bonrd.
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¢} Under-Gradunte Board.

d) Or any other meeting that related to the key administrative and policy
arcas that relate to student learning and good govermance ot the
University.

e} To take follow up action for Research Committee and Svilabus Com-
mittee.

v} Extension of Carcer Advancement 1o University teachers as per UGC
puidelines.

17. Fimance wnd Accounts Officor:

i Age of Superannuation:
The -'ﬂ'm in &0 yours or maximum 42 years in service
“whiehwver in earlier,

. i.hhl Ax per Annexure « | at serial number 12.

W) Diseiplinary Actions:
The simployee shall be governed by the existing rules of Govi. of Assam.

%) Maothads of Recruitment
 Maerultment 1o the posts may be mace by dircct recruitment by advertise-
A i the ewspaper,

%) Mishwam Qualification and Experience for selection:
M Assdesile: Masier's Degree in Commerce with ai least 55% of
- Ak with specialization in Accounting.
il Wark Experience:

Mikimum experience of § (five) years in Accounting in the State
ke Central Gove./ Public Sector Undertaking or University/ Col-
boge/lnntinution is needed. Candidates having Competer Knowledge in

Advoninting Software, MS Office, Page Maker, RDBMS etc. is man-
kb
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Desirnble:

Pinance Oficer in the University include preparation of Annual Ac-
counts and Budget, getting the accounts audited by the Officer of
CAG, managing the properties and funds of the University and advice
the University with regard to its financial policies. Also to have expe-
rience in handling and managing funds and grants in the University/
College/Instinution level.

viiiy Procedure of Appointment: .
Appointment to the post shall be made by the Selection Committee as
constituted by the Executive Council fram time to time and appointment will
be made with the recommendation of the Executive Couneil.

The Appointment shall be made initially for a probation pcﬂ_nd of 1 (one)
year and the regular appointment will be given only after satisfactory per-
formance including good conduct, sound health, good character and integ-
rity and also subject to approval of the police verification repont and con-
fidential report from the authority concerned in the Format . e reasas
{as prescribed) after completion of the one year probation period

i}

iy

18, Powers and Duties of Finance and Accounts Officer:

The Finance and Accounts Officer shall be the Principal Officer,
Accounts and Audit Officer of the University. He shall be full-time
salaried officer and shall work directly under the control of the Vice-
Chancellor.
MHmuthIﬂdﬁmﬂthappuwﬂdhy&! Selection
Committee with the approval of Excoutive Coungil.

The Finance and Account Officer shall be the convenor of the Fi-
nance Commitiee. He will take part in the proceeding of the proceed-
ing of the mecting on matlers which have financial implications.
The Finance and Accounts Officer shall maintain minutes of the
meetings of Finance Committee and the commitlees appainted by the
Finance Committee.
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vl The Finance and Accounts Officer shall be responsible for presenting
the annual budget, statement of Accounts and sudit reports, lo the
Finance Committee.

vi) Exercise general supervision over the funds of the University, and
shall advise the Vice-Chancellor as regards the finances of the Uni-
VErsity.

vii) Hnﬂmﬂwﬂmhnﬁ,pmynﬂmvﬂmmimmmgm
and endowed property, for furthering any of the object of the Univer-
sity.

vill) Ensure that the limit fixed by the University for recurring and non-
recurring expenditure for a year are not exceeded. and that all allo.
eations are expended for the purposes for which they are granted or
allotied.

) Keap watch on the state of the cash and bank balances and of
Investiment.

A)  Keep watch on the progress of collection of revenue and advise the
Vice-Chancellor on the methods to be employed for collection.

¥} Have the accounts of the University audited regularly by appropriate
authority,

wil)  Ensure that the registers of buildings and, equipment land machinery
are maintained up-to-date and that the stock taking of equipment and
other consurnable materials in all officer, workshops and stores of the
University is conducted regularly.

xiil) Propose to the Vice-Chancellor that explanation be called for
unauthorised expenditure or other financial irregularities from any
academic member of University.

xiv) Propase 1o the Registrar that explanation be called from any non-
academic member for un-authorised expenditure or irregularities in
any particuiar case, and recommend disciplinary action against the
persons at fault

xv) Call for from any office centre, laboratory, conducted college,

Fagea | 18

department of the University or University Institution, for any
information and returns that he thinks necessary for the proper
discharge of his financial responsibilities, and

avi) Exercise such other powers, perform such other duties, and discharge

such other financial functions as are assigned to him by the Vice-
Chancellor or are prescribed by the Ordinances from time to time.

19. Deputy Registrar:
i} Age of Superannuation: . .
The age of superannuation is 60 years or maximum 42 years in service
whichever is earlier.

i) Pay Scale: As per Annexure - | at serial number 5.

i) Disciplinary Actions:
The emplovee shall be govemed by the existing rules of Govt. of Assam.

iv)Methods of Recruitment
Recruitment to the posts may be made by direct recruitment by advertise-
menl in the newspaper,
v) Minimum Qualification and Experience for selection:
vi) Procedure of Appointment:
Appointment to the post shall be made by the Selection Commitiee a8
constituted by the Executive Council from time to time and appointment will
be made with the recommendation of the Executive Coungil,
The Appointment shall be made initially for & probation period of 1 (one)
year and the regular appointment will be given only atter satisfactory per-
formance including good conduct, sound health, good character and integ-
rity and also subject to approval of the police verificalion report and con-
fidential report from the authority concerned in the Format ................
{as prescribed) after completion of the one year probation period.
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0. Powers and Duties of Deputy Registrar:

i) The Deputy Registrar have been delegated certain Administrative power
and they have becn made responsible for taking decisions o that extent.
In sddition to supervision of the work of the branches’ Sections placed
under their charge, they are to assist the Coondinator/ performance of their
duties.

ii) Service matiers such as file approval of promotions, retirement, displinary
action, sanction of leave, awarding incentive pertaining to both teaching
and non-teaching employees (if any) of the University:

(iif) Framing of statute relating to creation of Teaching & Non-Teaching posts
un directed by Registrar and from approval of Vice-Chancelior.

iv) Prepare document grades, stiendance and status changes.

v) Vnsure complinnee to all national and state standards, organization policies
sl msslst fo develop and implement efective strategies.

vi) Coordinate with University departments to prepare upduie and provide
mccoss 10 University systemns and evaluate all graduation process and lists.

wil) Analyre all departments for University mission, develop and submit re-
prorts b0 proper authorities on same.

vill) Supervise efficient working of assigned staff and maintain ideal working
conditions sccording to workplace policies.

ix) Monitor and respond to all stafY supervisors and students querics.

x) Any other work pertaining to service matters,

21, Deputy Controller of Examinations:

I Age of Superannuoation:

Ihe age of superannuation is 60 years or maximum 42 years in service
whichever is earlier.

i) Pay Scale: As per Annexure - [ at serial number 6.
iy Disciplinary Actions:
Fhe employee shall be governed by the existing rules of Govt. of Assam.
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Iw)Methods of Recruitment
Recruitment 1o the posts may be made by direct recruitment by advertise-
ment in the newspaper.

¥) Minimum Qualification and Experience for selection:

u) Academic: BE/B. Tech and MEM. Tech. with first class or equiva-
lemt where the ¢lass or division is not awarded a minimum of 60%
marks in aggregate shall be considered equivalent to first class. ITa
grade point system is adopted CGPA will be converted into equivalent
marks as 6,75 grade point is equivalent percentage of 60% (as per
AICTE) from a recognized University.

OR
Post Graduate Degree in any other discipline with marks of 35% or its
equivalent grade of "B" in the UGC 7 point scale from & recognized
Uiniversity.

b) Work Experience:
Minimum 5 {five) years of experience as a lecturer in a College ora
University or equivalent post with experience in Educational Adminis-
tration, in a position invelving supervision, control and planning and
conducting University examination or its equivalent examination.

¢} Desirnble:
Conduction or assisting University/Instinution Examinations and other
allied works at the executive lovel and having record justilying entrust-
ing of confidentinl work. Working knowledge of Computer and Net-
working is mandatory.

vi) Procedure of Appointment:
Appointment to the post shall be made by the Selection Commitice as
constituted by the Executive Council from time to time and appointment will
be made with the recommendation of the Executive Council.
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The Appointment shall be made initinlly for o probation perbod of | (one)
year and the regular appointment will be given only afier satisfactory per-
formance inchuding pood conduct, sound health, good charscter and integ-
rity and also subject to approval of the police verification report and con-
fidential report from the authority concerned in the Format ...

22. Powers and Duties of Deputy Controller of Examination:

i) Monitoring topies covered during a semester by faculty members.

ii) Look after all cases of students.

i) Issue the date sheet for examinations.

W) Allocate duties of faculty members for invigilation in the examination halls.

¥) Look afler the overall sdministration of the conduct of al examinations.

v} lssue and venify results.

vil)Send copies of results and other required date to the controller of exami-
riAthons.

il ounter signature of the attendance sheet of the Examiner’ Evaluator/
Paper setter bill in a centralized eviluating system.

i} The co-operation with the Controller of Exsminations in the process of
haslding semester examinations inchuding the Mid-term/ Special examination
Uil the declarstion of the final result of the examination.

1) Co-ordination between the campus and the various affiliated colleges/ in
campas unit of the University,

xi) Owvernll supervision of the Examination Software,

i) Supervision of availabilities of examination materials required for every
SEMESIET CXAmmAtion.

Xill) Supervision for distribution of various results of the University to Univer-
sity frnternity section ncluding publication of the results in the official
website as well us publication in the AEWSPEPCE.
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18, Cashier:

i} Age of Superannuation: . |
The nge of superannuation is 60 years or maximum 42 years in service

whichever iz earlier.

i) Pay Scale: As per Annexure - | at serial number 14,

iii) Disciplinary Actions:
The employee shall be governed by the existing rules of Govt. of Assam.

iv)Methods of Recruitment _ )
Recruitment to the posts may be made by direct recruitment by advertise-

ment in the newspaper.

v) Minimum Qualification and Experience for selection:

a) Academic: . .
Masters Degree in Commerce with specialization in Accounting from
# recognized University with at least $5% of marks. Candidates should
have Computer Knowledie in Accounting software (Tally), MS Office,
Page maker eto, is mandatory.

b} Work Experience:
Minimum 5 (five) years working experience in State Govt./ Central
Govt.! Public Sector Undertaking/ AICTE! UGC approved Colleges/

Institutions is essential.

vi) Procedure of Appointment: |
Appointment to the post shall be made by the Selection Commities "
constituted by the Executive Council from time to time and appointment will
be made with the recommendation of the Executive Council.
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The Appointment shall be made initially for a probation perlod of | (one)
year and the regular appointment will be given only after satisfactory per-
ﬁ_:nrmmu including good conduct, sound health, good charcter and intep-
rity and also subject to approval of the police verification repont and con-
fidential report from the authority concerned in the Formuai

(2s prescribed) afier completion of the one year probation p:md, ---------

24. Powers and Duties of Cashier:

i) Receives and receipts a variety of payments and other cash and cash -
e s .
lated transactions, verifies and posts to appropriate accounts, issues
i) Verifies duily, cashier cash tansfers,

i) Maintains electronic files necessary to generate daily reports.

) Maintsing confidentiality of University and Student records,

¥} Armangement of G.O.C. copy.

Vi) Proparation of Bank Reconciliation Statements.

¥il) Make necessary up to date Entry include Peuy cash,
?m::'lﬁrimnﬂ’ﬂyfmh Balance with the Physical Cash in the custody
) Maintenance Bank Book properly in the prescribed format.

%) Preparation of Cash vouchers and Bank vouchers orderly.

W) Virlous cheque writing works.

N Avcomntani:

Il Age of Superannuation:

The age of superannustion is 60 i Vears
Yeirs or msximum 42 1 i
whichever is carlier. Y

W Pay Scale: As per Annexure - | at serial nurmber 13,

W) IMsciplinary Actions:
Ihe employee shall be governed by the existing rules of Govi, of Assam.
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) Methods of Becruliment
Recruitment 1o the posts may be made by dircet recruitment by advertise-

mend in the newspaper.

¥) Minimum Qualification and Experience for selection:
a) Academic:
Graduate in Commerce with specialization in Accounting from a rec-
agnized University with at least 55% of marks. Candidates should have
Computer Knowledge in Accounting software {Tally), MS Office, Page
muker elc. is mandatory.

by Work Experience:
Experience in account handling and keeping reconds.

vi) Procedure of Appointment:
Appointmest to the post shall be made by the Selection Commitiee as

constituted by the Executive Council from time to time and appointment
will be made with the recommendation of the Executive Council
The Appointment shall be made initially for & probation period of | (one)
year and the regular appointment will be given only after satisfactory
performance including good conduct, sound health, good character and
integrity and also subject to approval of the police verification report and
confidential report from the authority concerned in the Format
meveseeeees {88 prescribed) after completion of the one year probation

pered

3. Powers and Duthes of Accountant:
it Lead the sccounts department, managing, mentoring and molivating the
=
i} Ensure that procedures are properly gocumentod.
iy Procedure monthly preparation accounts in the approval format.
iv) Provide budget holders with financial information which meets their needs.
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v) Ensure ' i '
By E;ﬂr&mﬁﬂt financial trmansactions, cluding in-
vi) Ensure that al) money received in and paid ot is correctly ullocated.
vii) Ennuft: the pur:_hue ledger is maintained, with accurate coding, and that
suppliers are paid in a timely manner,
-\'HijEmlm: the bank and other control accounts are reconci led monthly,
uj} ?ﬂm the development and implementation of financial systems,
X ith the assi : i
il el . e
xi) Prepare monthly and quarterly VAT retumns,
xii) Involve and instruct external tix consultants when necessary.

wiii) Income Tax deduction/ depasit of | rected
ncome Tax and return file as di
by Finance and Acoounts Officer. i

wiv)Monthly Salary Bill preparation, Stock Register up to date.

%) Ledyer posting and update of ledger,
wvi)Any other official work gs nssigned by Finance and Accounts Officer.

ﬂfl.ﬂ'l-l‘hl:
Hﬂnmihiﬁhiﬂ will be determined after i
. recruitment of the persoms §
respective post., e

28, Fowers and Duties of Librarian:
Respansibilities will be determined after recru r30Ns
ruitment of i
respective post, T e

2%, Amsistant Librarian:
Responsibilities will be determined after recruitment of the persons in the
respeclive post. 3
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M, Powers and Duties of Assistant Librarian:
Responsibilities will be determined afler recruitment of the persons in the

espective post,
M. Administrative (HTicer:
Responsibilities will be determined afier recruitment of the persons in the
respective post.
A2, Powers and Duties of Administrative Officer:
Responsibilities will be determined after recruitment of the persons in the
respective post.
A1), System Administrative:
Responsibilities will be determined affer recruitment of the persons in the
respective post.
M. Powers and Duties of System Administrative:
Responsibilities will be determined after recruitment of the persons in the
respective post.
M. Civil Engineer:
Responsibilities will be determined after recruitment of the persons in the
respective posL
M6, Powers and Duties of Civil Engincer:
Responsibilities will be determined after recruitment of the persons in the
respective post.
V7. Electrical Engineer:
Responsibilities will be determined after recruitment of the persons in the

respective post.
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IK. Powers and Duties of Electrical Engincer:
Responsibilities will be determined after recruttment of the persons in the

4. Fitness:
i) Appaintment of persons by direct recruitment for periods of more than a

yent shall be 1o their being found medically fit by the Civil Surgeon,

respective post,
Lakhimpur District.
: SSEASEY char-
39. Orher Staffs: i) Mo person shall be appointed to any post unless he po good
i} Secretary to VI aoter and antecedents.

i) Secretary to Registrar

i) Secretary to Academic Registrar
W) Assistant Accountant

V) Assistant Administrative.

44. Methods of recruitment:
Recruitment to the posts may be made -

i) By promotion,

¥i) System Operitor E) By direct recruitment,
vii) House Keeping iiiy By appointment of employees borrowed from Government Department
s 2 i i limited pericd.
Hmm ) Hymmﬂmn{mmﬁ‘lﬂbﬂlﬂmrll
A1 Stenographer

45 Promotion: ‘
W) Store Keeper D wnmmmlpﬂﬂhwmwpmm“ﬂlﬂlhmw
ﬂ?hﬁuim in a permanent or officiating capacity from amaongst employees serving
i post in the next lower grade.

W0 Powers and Duties of other staffs:
Responsibilities will be determined after recruitment of the persons in the
respective post,

A1 Grades and categories of posts:

The Categories and grades of the posts under the Liniversity shall be as
specilied in the schedule to these Statutes.

i) Every appointment by promation shall be selection on the basis of merit
and efficiency due regard being paid to seniority.

A6, Appointments: - .
Appointments to the posts shall be made by the Executive Council on tI!-.:
recommendations of the Selection Committee sppointed by the E:t:ufnle
Council or any Standing Commitiee constituted for the purpose from time

42, Cuahifieations for appointment: |

to Lime,

47, Temporary appointments: F
Notwithstanding anything hereinbefore contained the sppointing muithority
may make & temporary appointment for 8 period not exceeding 6 months.
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Ihe qualifications for appointment to the various posts under the Lniver-
sity shall be such as may be determined by the Executive Council from
time to time,
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48 Temporary Promotion:

Where in the interest of the University 1o meet an emergency it is ne
gam‘:,- to fill immediately a vacancy in a post in the University by

tion from the lower category, the appointing authority may promote 8
person, other-wise than in accordance with these Statuies temporarily,
the vacancy s filled up in accordance with these Statutes,

49. Appointment in the place of employees dismissed removed or reduced:
Where an employee has been dismissed, removed or reduced from any
class, category or grade in the service, no vacancy caused therchy or
arising subsequently in such class, category or grade in the service, shall
be substantively filled to the prejudice of such person until the appeal, if
iy, prefeered by him against such dismissal, removal or reduction is de.
Mnﬂﬂﬂq:hﬂmﬁniwwﬂmhduiﬁmﬂmﬁlmﬂﬁmnmﬂmd
for prefecring an appeal has expired, as the case may be.

S0, Mﬂq‘ml of retired persons from iﬁnrviunfﬂa University:
Nuthing in these Staiutes shall be construed to limit or shridge the powers
of the University 1o re-employ persons in the service of the University who
hﬂhmﬁhtdﬁmmumhm,inmmmﬂrpmﬂﬁmhid
down in the relevant Statutes.

81, Employees absent from duty:

The absence of an employee of the University from duty, whether on
keave or on foreign service or on deputation or for any other reason and
whether his lien in lpmlhumennthcmir:uﬂh:mimi:ﬂapmdnd
rener his incligible in his turn:-

a) For re-appointment to a permanent or officiating vacancy in the class,

“hlegory grade or post in which he may be a probationer or an
approved probationer, or
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b} For promotion from a lower 1 o higher category in the service, us the
case may be, in the same manner as i he had not been absent. He
shall be entitled 10 all the privileges in respect of appointment, senicarity,
probation and confirmation which he would enjoyed but for his absence
subject to his completing satisfactorily the peried of probation on his
returm

A1 Explanation:
An approved probationer is o person who has satisfactorily completed the
pertod of his probation in a post and is awaiting confirmation in that post

AL Probation and Confirmation:

{I Ewvery person appointed permanently 1o a post under the University, after
the commencement of these Statutes, whether by promotion or by direct
recruitment, shall be on probation in such a past for a period of one year,
provided that the appointing authority may, in any individusl case, extend
the period of probation of probation to such extent as it deems necessary.

il Where n person appointed to a post under the University on probation is,
during his period of probation found unsuitable for holding that post or has
niot completed his period of probation satisfacionly the appointing suthority
may -

a) In the case of person appointed by promation revert him to the post
held by him immediately before such appointments and

b) In the case a person appointed by direct recruitment, terminate his
sgrvice under the University without notice.

i) Every person appointed to a permanent post under the Liniversity by
promaotion oe by direct recruitment shall, on satisfactorily completing his
period of probation, be eligible for confirmation in that post.

) Mo employee shall be confirmed in any post unless -

4) Such past is permanent and no one else has been confirmed in it, and

b} The service of the employee under the University is approved by the
appainting suthority.
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54. Senborfty:
Seniority of employees in a particular grade shall be determined with

reference to the date from which their services in that grade is counted
for probation.

S5 Temporary and Permanecot service:

0 Anemployee shall be & temporary employee of the University, until he is
confirmed in a permanent post under the University,

i) An employee confirmed in any permancnt post under the University shall
be a permanent employee of the Uintversity.

56, Termination of Service:

] Themh:nhhtmlmuqﬂu}wmh:tnmhmdb}-ﬂtappuhﬂhg
authority withoul assigning reasons -

) During the period of probation Tollowing the first appointment, st any
time without notice, and

b} After such period of probation, at any time by a notice of one month
hwﬁﬁrggh'mh}rﬂun;qmimmgn#mﬁtylnthcmplu}lmwmany
time without notice on payment of one month's pay.

] Thmh:nrtmmmmmmhmmyh:mimmihyumiuﬂf
ﬁmnmﬂunrwm}mufpaffurﬂ:hpmiudulkmﬁﬂﬁlhﬂm
nrmmvﬂIm#wﬂmm,mpymnfdmnwbply,if&
post in which he was confirmed is abolished.

) An employee who is given notice of termination of services under (i)
lbuvnmnybcgrmlui,dmingmepnimfnfmﬂm,su:hmmhﬂeu
may be admissible 1o him and where the leave so admissible and granted

14 more than ninety days, his service shall be terminated on the expiry of
such leave.

57, Retirement:

I'he age of retirement of the emplovees of the Liniversity shall be completion
of 6l years provided that any employees when he retired -
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i O his being declired medically unfit for service by a Medical Board 1o
be appointed by the Exccutive Council in this behalf,
il O the imposition of the penalty of compulsory retirement.

0. Wenignation:

i) A permanent employee may, by notice of three nmnllls-lndntﬂn;r]r?.l‘y
employee by notice of one month in writing, addressed to the appointing
muthority resign from the service of the University, or by payment of salary
it Hiew thereol "

Provided that no resignation shall be effective unless it is accepted by the
ot horiiy. - =

) The appointing authonty may, if it deems proper in any special -:_u-r.ur.n-
slances, permit an employee to resign from the service of the University

o shorer notice.

A, Beale of Pay:

The scales of pay for the posts under the University shall be as specified
froam times to time by Executive Council.

Provided that till the scales of pay are so specified by the Executive
Council, the scales of pay as shown in the Schedule of posts o these

Sintutes, shall prevail.
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| Confidentinl Assistant 2 | B000-35000 | 4300
lecwios] Engineer || 1200040000 | 6300
e | | 5200-20200 | 2100
iscirician || 520020200 | 2100

T “m‘w” vy 4 | B000-35000 | 4300

ey p— I [ 5200-20200 | 2100

Office Assistant 14 | 5200-20200 | 2600
| Promt Office 2 520020200 2300
| Driver 2 | 5200-20200 | 1900

Cleaning Staff 2 | 4560-15000 | 1300
'Im 4 | 4%60-15000 | 1300
j p— 2 | 4560-15000 | 1300
| CGirade IV Staff 10 | 4560-15000 [ 1300

(Peon, Dy Chowkidar, Night

Chwkidar, Key Chowkidar)

| TOTAL 74

ANNEXURE -1
:: Name of the posts Number| Seale of | Grade Pay |  Amount
of Posts| Pay (im Ra) (in Bs) |required
. il
. | Vice Chancellor I [75000 (fixed)| 5000 as
special
Allowance
2. | Registrar 1 | 3740067000 10000
3. | Controller of Examinations I [ 3740067000 | 10000
4. | Academic Registrar I 37400-67000 | 10000
5. | Deputy Registrar 1 [ 1560039100 7600
6. Controller of
Deputy 2 [15600-39100] 7600
7. | Secretary 10 VC I | 8000-35000 | 4300
:. Secretary to Registrar || B000-35000 | 4300
o Academic I BO00-
Secretary 35000 4300
10, | Libwwrian 1 |37400-57000 | 10000
:;r :—m‘ Librarian I 1 5600-39100 6000
inance and
i Accounts | 15600-39100 T600
13| Accountam | 520020200 3100
14, | Cashier | | BOOD-35000 | 4900
15, | Assistamt Accountant 4 S200-20200 2600
16| Administrative Officer I | BOOO-35000 | 4900
...” Assistant Administrative 2 S200-20200 3100
|18, | Systemn Acministrative I | 1200040000 6300
19.] System Operator 2 | 520020200 | 2100
2L | Security Officer 1 BOOO-15000 4300
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CHAPTER - 11
HOLIDAYS AND OFFICE TIMINGS

Following provisions shall apply with regard to Holidays and Office Timings:

I. In respect of the Offices of Assam Uiovernment, office timings shall be 9

AM to 5 PM from Ist March to 3151 Oc
. tober and 9:3 .
from 1st November to 28th February, Wy

2. There shall b:- a cap on the number of holidays. There shall be only 17

il.aicliud Imlll-d.lj"! including 3 national holidays, All the ergtwhile pazetie
halidays which do not find mention in the new list shall be transferred o
thee list ud*lrnm-!cmd holidays. Number of restricted holidays is increased
fﬂ# days instead of present 2 days. General Administration Department
is entrusted with the responsibility of bringing out a proposal in this regand.

3. Practise of declari i i
| ng local holidays in case of VIP/VVIP visits in discon-

4. The practice of grant of Special Casual Leave for Various purposes is

: ,
discontinued. Employee may avail Casual Leave availabie o them for such
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CHAFTER - 11§
MEDICAL RULES

MEDICAL RULE FRAMED UNDER ASSAM SCIENCE AND

TECHNOLOGY UNIVERSITY

Vide ASTU EC Resolution Mo .........- Dated

Ihis rule may be called the Medical Rule of Assam Science and Technology
University Rule 2013 and is framed under the conformity of Assam Medical
Attendance Rules 2008 as amended up to 2012.

|

i) All temparary employees, permanent employees and the probationers

b)

Q)

i

under lien or deputation from Govemment/ Semi Government/
Autonomous or Public Sector Undertaking of Assam Science and
Technology University and the members of their families shall be entitled
1o free medical service as is provided hereafier as defining Fundamental
and Subsidiary Rules of Government of Assam.

Such medical service shall not, however, be available to an employee whao
is covered by a contributory health service scheme under the Employees’
State Insurance Act, 1948,

Temporary and permanent employees and probationers shall be entitled Lo
such medical service so long as their service under Assam Science and
Technology University continues and not thereafter except 1o such extent
us may be decided by the University in any special case under this rule
subject to recommendation of Medical Board constituted under this
University followed by approval of honourable Vice Chancellor of this
University shall be final and binding for any decision.

When both hushand and wife are engaged in service in this University o
in any other CGovernment/ Semi Government! Autonomous or Public
undertaking, the applicant for medical claim has to fumnish an undertaking
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r medical nisistance n any from (he Ozl
concerned for treatment of hisher dependence (liness. .

Liniversity or s competent authority (which shall be obtained h:ll'm T
unless the delay involved enails danger w the health of the patient) -

¢l Definition of Family: Family' means employee's (i} Send the patient 1o the nearest specialist or other medical officer {in

the State) by whom, in his opinion, medical atendance is required for

I} Hushand/ Wife (as per the customary and usages as per the religion
[ the patient;

i) FParents and Stepmother. In the case of adoption, only the adoptive
not the real parents. If the adoptive father has more than one wife, ,
first wife only.

A female employee has choice 1o include cither her parents or
parcnis-in-law: option exercised can be changed only once duri

(i) If the patient is too ill 1o travel, summon such specialist or other
medical officer to attend upon the patient.

i) Under the rule the following medical facilities are available by an

SErvice, :
|. Cancer and Tuberculosis

i} Non eaming sons upto the age of 25 years and daughter till she 2. Kidney transplantation

edmning or gets married whichever is carlicr irespective of age limi 1. Heart Pace-maker
W) Children including legally adopted children, stepchildren and chi 4. Speaking Aid

taken as wards subjoct (o the tollowing conditions: 5.  Infusion pump

Son/ daughter suffering from Mo age limit 6. Bye-pass surgery

Permanent disability of any 7. Open hearl surgery

Kind (physical or mental) §. Joint replacement and surgery
¥) The provision of this rule will not be applicable to the partner as % Anii-abich

dependent living wgether. 10. Cost of Hepatitis Vaccine B & C

11. Avitaminosis and Hypovitaminosis

|2. Disease {5) causing general debility and secondary anaemia

|3. Vencreal discases and Delirium Tremens

|4, Medical termination of pregnancy performed sl govemment
hospital/ recognized institutions ete.

15, Confinement including at residence if attended by Child Welfare
and Maternity Centre's stafl. pre-natal and post-natal treatment.

16. Blood and blood transfission charges and

17. Any other diseases as approved by the Government of Assam.

(%) All employees of the University shall be entitled to medical attendance.
Free pf charge, by the authorized medical practitioner in his consulting
roam or in the emplovees’ residence according to the circumstances of

each case ss per Assam Medical Attendance Rule 2008 as amended upto-
2012

(b} If the authorized medical practitioner s of opinion that the case of a patient
15 of such a serious or specinl nature as io require medical attendance by
some person other than himself he miay, with the approval of the
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EXPLANATION

Medical attendance shall include such methods of examination for the purpose of
diagnosis as the authorized medical practitioner certifies 1o be nECEssary.
(c) Al expenses incurred in connection with the examination of the patient.

including attendance by a specialist shall be reimbursed by the University

on production of a certificate in writing by the authorized medical
F“n-l“- mr

4. () All temporary employces, permanent employees and the probationers

under lien or deputation from Government! Semi Government or Public

Sector Undertaking of the University shall be entitled to receive medical

treatment, free of cost, at their place of residence, or in the private

consulting room of the authorized medical practitioner, or in such haspitals

approved by the University as may be recommended by the said medical
practitioner,

{b¥The cost of medical treatment of the employee considered essential for the.

recovery of the patient shall be reimbursed by the University an production |

of the University of production of vouchers certified by the said medical

In light of the principle Amendment Rule of 9 of Assam Medical
Attendance (Amendment) Rules, 1993 and considering the present market
treatment in light of new Pay Scale Revision, this University has adopted 1o

fix the limit of maximum amount against the following specific type of
restrment:

Type of trestment Amount
1) Kidney Transplantation Rs. 1,00.000/-
) Heart Pace-maker Rs 1.00.000:~
3) Hearing Aid Rs. 50,0004-
4) Speaking Aid Rs. 50,000/-
5) Infusion Pomp Rs. 50,000/-
B) Bye-pass Surgery Rs. 1,50,000/-
7) Open Heart Surgery R, 1,25,000-

&) Cancer’ Tuberculosis

Rs. 1500000/
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& Vide Govi. Memo No, HLAI0T12007/150, Dated, Dispur the 1ith
Nuvember, 2003

Thie pailent shall be entitled to treatment in the following medical institution:

) Name of hoapitals outside the state of Assam:
I. Indraprastha Apolio Hospital, New Dethi.
2. 1M Birla Heart Institute, Kolkata
1. Pscon Heart Institute & Resesrch Centre Ltd., New Delhi.
4. Narayana Hrudayalayn Institute of Cardinc Science, Bangaluru.
% Arvind Eye-Hospital, Madura:
6 Mahavir Hospital & Research Centre, Hyderabad
7 Krishna Institute of Medical Science, Hyderahad
B Madms Medical Mission, Chennai
2, Max Heart Institute, New Delhi
10, Cilobal Hospital, Hyderabad/ Chennai/ Dangaluru
11. Batra Hospital, New Delhi
12. Yashoda Hospital, Secundrabad/ Hyderabad
13 AlIMS, New Delhi
14. Apollo Hospital, Chennai/ Hyderabad
15, Christien Medical College & Hospital, Vellor
|6, Cancer Institute, Adiyer, Chennai
17, Tata Memorial Hospital, Mumbai
18. Mational Institute of Mental Health & Neuroscience (NIMHSNS),
Hanglury
19, Post Graduate Institute, Chandigarh
20, Gangaram Hospital, New Delhi
21. Prince Aly Khan Hospital, Mumbai
12, AMRI Hospital, Salt Lake, kolkats
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23, Mission Hospital, Durgapur, West Benigil

24. K. Govindaswamy MNaidu Medical Trust, Coimbatore

25. Apollo Gleneagles Hospital, Kolkata

26. Dhirubhai Ambani Hospital & Medical Research Institute

27. Amrita Institute of Medical Sciences, Kochi

28. Artemis Health Institute, Crurgnon
29. Asian Heart Institute &Rescarch Centre Pyvi. Limited, Mumbai.
30. Medanta Medicity, Gurgaon
1. Dhshan Hospital, Kolkata

b Name of hospitals within the state of Assam:
Public Hospital:
I. Government of Assam Megdical Colleges
I, GNR.C. Guwahati
2. Dispur Polyclinic, Guwahati
3, Wintrobe Hospital
4. Downtown Medical, Guwahati
5. International Hospital, Guwahati
6. Pratiksha Nursing Home, Guwahati
7. Hayat Hospital, Guwahati
8, Sanjeevani Hospital, Guwahati and
% Any other institutehospital approved by the Health and Family
Welfiure Department, Government of A ssam.

1. When an employee who falls ill is required to travel bevond five miles fro
his residence in connection with his medical treatment or attendance, he shall

be entitled to ravelling allowance for the journeys performed at such rates as
the University may decide,
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The members of the family of an emplayee who is 8 permanent employee or
i 1o continuous service under the University for not less than | {one) year
shall be entitled o medical attendance in the consulting room of the suthorized
mmwwhurminmwmm
such treatment is considered essential by the authorized medical practitioner,
waeept that the confinement pre-natal and post-natal treatment of & female
member of the family, shall not be responsibility of the University.

Masimum leagth of trentment:

"

The nuphymumiﬂmhidmnuhlllp:il{&rﬂ}nmﬂiuwidluﬂh
case of tuberculosis/cancer. After completion of the said leave, he/she shall be
entitled to avail leave upto a period of 12 (tweive) months maximum on
submission of medical examination report duly certified by medical board of
the Uiniversity.

Medical treatment in these rules shall not be deemed to include dental
Wreatment or eve testing or eye testing or cost of spectacles.

T consider enhancement of Financial Aid for emergency medical treatment
of an employee: (FIRST MEDICAL ADVANCE)

I'he University has a provision for grant of Financial Aid for emergency
medical treatment of an employee. The amount is adjusted against the
adimissible medical assistance, if referred by the Medical Board of the
University or recovered from the salary, if the same is not referred by the
Medical Board of the University.

Al present, the amount of such Financial Aid for emergency is as below:

() Cases not referred outside the State: Basic pay of 2 (rwo) months or
sibject to minsmuam of R 10,0000

(b} Cases referred outside the Stuie; R, 30,000 - (hemp sums)

It mey be mentioned here that the salury of the employees have recently been
revised and as a result in most of the cases the upper maximum of Rs. 10,000
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12,

13.

I4.

I5.

b already reached. (i ﬂuuﬂmhﬂnﬂwh-hh]m for within the

State or Rs. 30,000 for outside the State, in both cases the amount is very less

8% compared to the present medical treatment cosi

In view of the above, it is proposed to enhance the financial aid for e

and the following suggestions are forwarded:

. (&) For cases not referred outside the State: 1 {one) month Basic pay or

B, 20,000/ whichever is hig
(b} For cases referred outside the State: | {one) month Basic pay or

Rs. 50,000k = wehischever is i gy

The Medical Board will be requested to consider and approve the same.

However, for release of 2nd Advance may be allowed to the extent of
maximum of 50% of the total treatment amount after the approval of
Honourable Vice Chancellor of this University. The 1st Advance gra

hespital and any balance not covered by the reimbursemnent Bill shall be
refunded by the University Servant or recovered from his pay in instalments
as decided by the Administrative Department concerned within six months

from the date of discharge of the patient from the referral hospital.

Any ather provision will be implemented in the light of the various provisions

of the Government of Assam Medical Attendance Rule.

University servants who need hospitalization shall be entitled o free
wccommodation in any of the Government hospital according to their
entitlernent shown. o case, the University servant is hospitalized in o refiermal
haspital, the reimbursement shall be limited to the maximum amount ur.lmuml
below against esch category of common pay commilies report (smended u;.:'

10 date),
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Classof  Entitled type of accommodation in  Maximurm reimburscment

Uificers Ciovernment Hospital limit for referml Hospital
| 2 3
| Private/ Single Paying Rs. 3504V per day
I Ward, -do- Rs. 2000V- per day
mn Gieneral Ward Rs. 1000/ per day
W o Rs: 700/~ per day

Petisioner shall be entitled to accommodation as mentioned above according
by thele status immediately before their retirement from services.

16 Proeedure for sanction/ drawal of Medical Reimbursement Bill -
) A University servant as defined in these rules, while submitting a claim for

telmbursement of medical Bill to respective administrative department
shall furnish the following documents’ information along with the Bill to his
administrative department through the respective Drawing & Disbursing
Ufficers’ Controlling Officers.
i) Authorized medical attendant recommendation.
iy Recommendation of the Referral Medical Board, where applicabie.
i) The spproval of the Hon'ble Viee Chancellor of this University.
i) Essentiality Certificate to be issued by the Authorised Medical
Atntendnnt.
v) Records of the Referral Hospital/ Government Hospital/ Privete
Hospital.
vi) A detailed list of all medicines, laboratory tests, investigations, number
of doctors visits etc.
wii) Final Bill issued by the Hospital Authority at the time of discharge.
viii) All original bills verified by the treating doctor with his stamp.
) Discharge Cenificate from the Hospital concerned.
%) Bank sccount number of the claimant
«i) Mhotocopy of Hospital Token Card.
%ii) Self explanatory letter from the beneficiary explaiming the emergency
circumsiances in casc of cmergency.
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17,

e
uill) Legal helr certificate in case of death of the card holder.

by c;::hhujlﬂw-DEMl while issuing sanction of the reim
ok m !:er shall issue a prescribed form (which is given below)
signature and seal to concern Finance and Accounts O

after approval of the Hon'ble Vice Chancellor of this University.

¢} The form shall be supplied by the Finance Department.

d}ﬂm]‘_‘:nntclnd Accounts Officer shall pass the bills for payment only o
receipt of the form from the concerned administrative department

payment to be made only through bank account of the claimant
approval of the Hon'ble Vice Chancellor of this Uni VeTSity.

anrun}rﬂmm:inl loss caused to the Assam Science and Techno
Urm'l:r:il}f, Guwahati due to fraudulent drawal of the reimbursement of
:l:::lmlr..:l“b.ll{;lhc mn:mad drawing and disbursing officer along with

others guilty of abetment will be panelized under relev

provisions of the Assam Fiscal Responsibility
and Budget M
2005 and that of the Indinn Panel Code, Arkgesnemnt
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i

i

i

NAMI. & DESIGNATION OF THE GOVT
SERVANT! PENSIONER ON WHOSE BEHALF
TN CLAIM IS MADE

MAMLE OF THE CLAIMENT IF & WHERE
MECESSARY INDICATING HIS RELATIONSHIP
WITH THE GOVT. SERVANT/ PENSIONER

MAME OF GOVT. HOSPITAL! REFERRAL
HOSPTAL PRIVATE HOSPITAL WHERE
MEDICAL TREATMENT RECEIVED

HECOMMENDATION OF AUTHORISED
MEDICAL ATENDANT

APPROVAL OF DIRECTOR OF HEALTH
SERVICES, ASSAM WHERE NECESSARY

ESSENTIALITY CERTIFICATE TO BE ISSUED
¥ THE AUTHORISED MEDICAL ATTENDANT

RECOMMENDATION OF REFERRAL MEDICAL
BOARD WHERE NECESSARY

RECORDS OF THE HOSPITAL WHERE
TREATED

FINAL BILL ISSUED BY THE HOSPITAL
AUTHORITY AT THE TIME OF DISCHARGE

DISCHARGE CERTIFICATE FROM THE
HOSPITAL WHERE TREATED

ADMISSIBILITY REPORT FROM THE
ADMISSIBILITY BOARD

WHETHER THE BILLS/ VOUCHERS HAVE
BEEN COUNTERSIGNED BY THE AMA/ SUPDT
OF THE HOSPITAL! AUTHORISED SIGNATORY

HANK A/C NUMBER OF THE CLAIMENT
(iPF NO. /PRO NO. OF THE CLAIMENT

SIGNATURE OF THE OFFICER
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CHAPTER - IV
LEAVE RULES

CHAPTER - ¥
FROVIDENT FUND/ BENEFIT OF RETIREMENT

LEAVE MATTERS: A} For ihe employees those who are joined prior to 01.02.2005:

Following provisions shall apply with regard to Leave matters: ha fixscittive C il vide Resolution No. ASTU/Meeting (EC-X)3/12/1548,

duted 11705/2014 decided to approved the Old Pension Scheme ﬁfrfl the
pnployees who joined this University through proper channel and whao joined
Mrpumpnmprburmm-ﬂ?-zms-

The nomination of the nominee is mandatory for legitimate claim of the
wiccossor of inheritor on the date of & subscriber, The employees has lu:: filed
i i his own handwriting with his signature authorized in the office in the

prescribed Norinmtion FOrm N, ...wduseesusiadesndinscins Wherever
o whenever is needed and submit 1o the authorized officer of the niversity.

I. Number of Casual Leave admissible to all the employees of the University
shall be 12 days in a year instead of present limit of 15 days.

I

- Accumulation and encashment of Eammed Leave for all the employees o
vacation departments is enhanced up to 150 days from the present limit of

80 days. All other existing provisions regarding Earned Leave and Halfl
Pay Leave shall continue.

No Swdy Leave will be allowed 1o Non Teaching Employee. In the

meantime, existing provisions regarding Study Leave shall continue 1o be

Iy Following arc the benefits are available 1o a University employees on
applied to the academic staff.

setirement/ death from the University service!
a) The amount payable as per Old Pension Schemse: ‘
by Cash equivalent to leave salary in respect of earned leave at credit on
the date of retirement/ supcrannuation/ death as on the date.

¢} Death cum Retirement Gratuity.

4. Maternity leave shall be 180 days.

Current provisions regarding Commuted Leave, Extraordinary Leave,
Special Disability Leave, Leave without pay, Study Leave etc. shall
continue,

1) Employees joining in this University though Iinn_nr pmpn'chuu';zt uni ﬂ:
employees who have joined in the parent post prior 1o 01.02. 200 l.rr.
entitled Old Pension Scheme approved by the Govt. of Assam subject to
clearance from the Govt. of Assam and the disclosure from the par:rl-l post
thait he/she subscribes Old Pension Scheme unless of which he/she will get the
henefit of New Pension Scheme (MPS).

Other provisions for Leave Rule for Assam Science and Technology University

employees will be applicable st par with the provisions of Assam Government
Employees Lesve Rules containing -

THE REVISED LEAVE RULES, 1934

THE ASSAM STUDY LEAVE RBULES, 1963

THE RULES REGARDING "LEAVE" S IN CHAPTER X OF THE ER. AND SR
LEAVE MATTERS: FROM THE REPORT OF THE ASSAM PAY COMMISSHIN, 2008

in case of employees who are joining in this University prior 1o [‘III,EIIJIHEI!
silbseribing CPF (Contributory Provident Fj.md] Seheme hefshe \I-‘L".ﬂltll‘ﬁ
| % of his basic drawn as contribution provided he/she makes deductions

&7
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——— R
I!‘fil University as employer has 1o remit the subseription und contributi
histher parent employer subject to approval of executive Council o

#) Superannuation Pension:

i} Existing provision of determining Superannusition Pension at the rage
50% of average of last 10 months emoluments shall continue

) Qualifying service for receiving full pension shall be 25 -fn
of present 33 years. Proportionate pension shall be girm

employees who have completed more than | years
] but |
years of qualifying service i

i) Minimum amount of ful] pension shall be Rs. 27500/ per month,
b) Family Pension:
::; :E.:fltm_g Provisions regarding family pension shall remain unchanged.
revised amount of minimum family pension shall be Rs. 180(/-.

¢} Special Family Pension:

C J . :
urrent Hmim: WI&E Special Family Pension shall remain unchanged,
mﬂpuhl Fmdyhmmﬂﬂlhﬂhnﬂtﬁ-mmlhﬁhrp:m later on. In
mhmwm.mmnmﬁﬁmnfﬂm&hﬂmﬂhymmﬁﬁh

d) Commutation of Pension:

Department of Pension and Public Grievances is entrusted with the

responsibility of examining the Commissions' recommendations regarding |

Commutation of Pension, In the meantime, existing provisions shall contin 3
LI,

B) For the employeesy thmmmjnhaduﬂerﬂlmmﬂ*

The Executive Council vide Resohution No, ASTUMeeting (EC-X)/3/12/1 548,
dﬂdmﬂnphnmﬂuﬂnwﬁmiunﬁﬂmcudmcﬁ'm

fiim 010672014 |e. from the date of notification as such the New Pension
wiletne i applicable o the existing Assam Science and Technology Liniversity
Piyiplayee as on or after 010672014,

e rnination of the nominee is the mandatory for legitimate claim of the
Migteasor or inheritor on the date of a subscriber. The employees has 10 filed
Wi ks 0w handwriting with his signature authorized in the office in the
pewsoribed Nomination Form No...... s sl asiin Jevnn Y —— Wherever
W whinever is needed and submit to the authorized officer of the University.

1} Pollgwing are the benefits are available to a University employees on
retirement/ death from the University service:

4) The amount payable as per Old Pension Scheme:

b} Cash equivalent to leave sulary in respect of carned leave at credit on
the date of retirement/ superennuation’ death s on the date.

¢} Desth cum Retirement Ciratuity.

iy rpdfuction of Mew Lk |
{kwornment of Assam in Finance Department under ci
M 11 dated 25.01.2005 decided to formulate introduction of Contributory
Persion Scheme for the employees joining the State Government Services on
or sfler 01.02.2005 in the line of Government of India, According the
Clovernor of Assam is pleased to introduce "The New Defined Contribution
Penwion Scheme”. This Scheme would be applicable 10 all new entrants joining
Stite Government services on regular basis against vacant sanctioned post(s)
o or after 01.02.2005.
Ihe salient features of the New Defined Contribution Pension Scheme arc as
e
al The aforesaid New Pension will work on Defined Contribution basis and
will be of two tier i.e. Tier - 1 & 1. Contribution to Tier-1 is mandatory for
all Government servants joining Govemnment Services on or after
01.02.2005 while Tier-ll will be optional and at the discretion of
Cinvernment SeTvinis.
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b Ir_uTEur-LCTmurmm servant will have to make # contribution i 10% of
hf&hqusmpn}rplmﬂumsmbnm%hhﬂllhmﬁﬂm
his‘her salary bill every month by the Drawing & Disbursement Officer
(DDO) concemed. The Government will make an ual i

i equal matching

¢} Contribution under Tier-1 (and the investment returns) will be kept ina

Non-withdrawable Pension Account, For Tier - I - separate instruction
and guidelines will be issued in due course.

dj The existing provisions wﬂnﬂefhmdﬂeneﬂlﬁ:mimmﬂﬁﬁwmﬂnﬂ-

be applicable w new Govemnment servants joini '
Joining Government se
or after 01.02.2005. ’ i

e]ﬂmﬂuilb:&ﬂ:mﬂﬂmurd-ﬁuplﬂgh several
. gency (CRA) and
pension Fund Marnagers, :

) Mmtﬂ:ﬂ%mnmdm&mw
and the equal maiching Government's contribution shall finally be

trma:Fﬂ'rndIntltHcminuFund'Mmmfm'i vestment through Pension
Fmdhgmmuﬂnclnpmnhumm. :

ﬂﬂﬂntmmmmt:m“haﬁmmﬁﬁngﬂmm#mp:mm
&mﬂ&eﬁn—lufduﬁdum-mm:timnfmdhhwmﬁhemm
for him 1o invest 40% of pension Wealth for purchase of an Annuity (from
an Insurance Regulatory Development Agency (IRDA) regulating Life
Insumnce coverage) which will provide for Pension for the lifetime of the
employee and hisher dependents (Paremts/Spouse). In the case of
Ciovermment Servant who is required to leave the Scheme before attaining

the age of superannuation, the mandatory annuitisation should be 80% of
the Pension Wealth.

h) ﬂudﬁh.umm of employee's contribution for the New Defined Contribution
Pension Scheme in respect of Government servant joining State
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Cloveriiment services on or alter 01.02.2005 will be effected from the
sitlary of the month of January, 2010,

I As an interim measure, the amount of contribution so deducted from
pmpliyees salary will be kept in the Public Account of the State
Uhovsinment of Assam till the sccumulated funds are transferred to the
Poinsbin Fund Regulstory Development Authority (PFRDA ) Government
wlll pay Interest will pay Interest @ 8% per annum until further orders.

E

|| Megessary Permanent Pension Account (PPA) No. will be issued in favour
ol euch employee for crediting their contribution along with State
Cluvemment's metching contribution. This may be confirmed by every
DO prior 1o the deduction of contribution,

ki Ihe payment of arrear contribution towards the New Defined Contribution
Penslon Scheme from the month following the month of therr date of joining
will hawever be optional. Government servants joining State Government
services on or after 01.02.2005 may pay their entire arréar contribution
from the month following the month of their date of joining st a time or in
wiomthly installment basis. Government will pay matching contribution
seoordingly. in cases of Government servants who are not willing to pay
airenr  contribution, no matching contribution will be paid by the
Clovernment, Their case will be treated as per guidelines of the Scheme.

I Detailed Guidelines for the New Defined Contribution Pension Scheme is
appended herewith.
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1
b} The cash equivabent 1o leave salary thus admissible w'!li become payable
ait redirement and will be paid in one lump-sum one time seftlement.

b Cash payment will be equal to leave salary us admissible for earned leave

& desmess allowance admissible under leave salary at the rates enforce
o the date of retirement’ death.

4 ) The muthority competent to grant leave shall order granting cash equivalent

ol ewrmed leave at credit on the date of retirement/ death.

sy payment equivalent of leave salary shall not be mi:rusml:rlrt: Cases

ﬂmﬂlmrﬂimﬂhlhpﬂmwiﬂis:mrq}ulmniymhmdua

imeasure of punishment under the disciplinary rules, shall not be entitled (o

L this benefits.

Notwithstanding anything contained herein above, in all other matters

reggarding pension benefits the University shall follow the Amm_ﬁuﬁ,

Pension Rules except in matters in which the Executive Council may

decide, otherwise by general or special orders.

CHAPTER - V1
GRATUATY

No. FPC 85/2009/1 The Government of Assam vide Finance Departmes
Resolution No, FPC. 16.2007/16 dated 30 May, 2008 constituted the Assam Pay
Commission, 2008 to examine and recommend changes that are desireble in the

Gratuity:

Present limit of Death cum Retirement Gratuity is enhanced up to maximum of B :
7 lakh. Service Gratuity shall be given at present rate if an emplovee retires before
completing 10 years of qualifying service. Other provision regarding gratuity shal
remain unchanged and will be applicable to the Assam Science and Technola Ty
University employees as per payment of Gratuity Act 1972,

Death-cum-Retirement Gratuity:

The amount of gratity shall be subject 10 a maximum of 16% months e
In the event of death of an employee while in service the amount of gratuity will
be subject to a minimum of 12 times the emoluments of the employees at the time
of his death provided that in no case shall it exceed Rs. 7,00,000/- the maxi
fixed subject to revision by the state Govt, from time to time.

The Ciratuity shall be admissible to the University employees who retires
superannuation or in the event of death of the employees.

As per the rules the followings are the guidelines:-

B Cash equivalent of leave salary in respect of utilized of Earned Leave at cred _
on the date of retirement’ desth Cash equivalent of leave salary in respect of
the period of camed leave at credit at the time of retirement ON SUperannsnts
or death shall be admissible subject to the following conditions:-

8) The payment of cash equivalent of leave salary shall be limited to &

maximum of 300 days camed leave subject o revision by the State Govt.
from time to time.
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CHAPTER -Vl

“ASHMENT OF EARNED VE
CHAPTER - VII R = i

LEAVE TRAVEL CONCESSION (LTC) the decisions taken by the Goverament on the recommendations
._.,.L [ Doy Commiss Jating to encashment of leave in respect of
esrnient. the Govemor is pleased to decide that in supersession of all
D LTC to any place in India shall be given to sn employee afer ” # 00 the subject, bath Eamed leave and Half Pay l&im _::5
completion of ten years of service once during the entire period of '1 fior encashment ul’!nvemgrtﬂtﬂ over I :::: ﬂfﬁ HLr e
seTvice. _— payable for Eamed Leave continue an .
o1 I!It“mmrmmmm‘]lhqﬂh1ﬂwﬂl"}“lm
':"""* Puy Leave plus Dearness Allowance admissible on the Leave salary
why reduction heing made on aecount of pension and pension equivalent of
v sutlrement benefits paysble. To make up the shortfall in Eamed leave, no
Siiation of Half Pay Leave shall be permissible. The Cash equivalent for half
'+ losve companert shall, henceforth, be calculated in the manner indicated

The present system of LTC shall continue with following modifications:

i} Reimbursernent of actual travelling expenses shall be made subject to

maximum of entitlement on journey by train imespective of mode of
oclual travel.

i) The definition of family for the purposes of LTC shall also include
dependent parents, The definition of dependency is linked with the
minimum family pension for all purposes. Accordingly, all parents
whose total income from all sources is less than minimum family
pension prescribed and dearness relief thereon would be include in the
definition of family for this purpose.

Uy et in seu of Half Pay leave salary on the date of Number of Hall puy leave ai
Wil any leave retirement plis dearness allowance credit subject 1o the total of

[ admissible on that date earned leave and HPL &t

I} - 0 * creit not exceeding 300 days

1 These orders shall take effect from 1st September, 2008. .
r}: Purmal amendments 1o the Govt. of Assam (leave) Rules are being issued

sepirnicly.
4 I wo far as persons serving in the Indian Audit & Accounts Departments are
mcerned. these orders arc issue in consultation with the comptroller & Auditor

Ulerieral of lndia.
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FORMS OF NOMINATION
FORM...

Whmdrtmh:mih:rhm|ﬁmi]yandwishertummirnummmmh=rﬂumu. o e ihereof: -

I hereby nominate the person mentioned below who is member of my family as
defined in Rule 2.4 of the General Provident Fund-cum-Pension-cum-Gratuity F
of the University to receive the amount that may stand to my credit in the F

in the event of my death before that amount has become payable, or having beco .I : direct that the said amount shall be distributed
ETh M R .:HT puwwm e o iamae shemm ot nga i
3 : 58 | ££2 | EEEEE
-FE £3 g.? 1 £ E F3s
. ; b 'ﬁ g8 -
: 4p | 13 L] (8| | Eh
< 2 ol
g 5 g5 % EESE £ e £°3 %g-ﬁ-ﬁ
i B g ggg s 2 ﬁ E‘ B2
HE IR HH AR AR
E*H im «% EEE ;E_:-_-E';.E = < *ﬁg ~ ES
..................... duy of the....coonavisisis PWiscacrnrss Marrimiassssssiniy
Iwi witnesses 10 signature
Dutod this .........c.ooiii duy of e iiiiiiinn B R
T itnes 1 & e L L L :....... "-L.[:.ﬁ;-mrp
e i
i T Gl e o St i
ignature of 51U an- This o be nlu.hmummﬁ
g umgn:?:mmj » I:lt:: ﬁrﬂﬁmr&u in the Fund sf any time. Page | 67




FORMS OF NOMINATION
FORM...

When the subscriber has no family and wisher to nominate one person: -
I having no family as defined in Rule 2.4 of the General Provident Fund-c

Pension-cum-Gratuity Rules of the University herehy nominate the person
mmﬂnnndhuhwhm:h:dwunnuulhumymmmynmdﬂinlh:F".
mdu:vnunfm}'dnthheﬁrtﬂummlmhmmpl}iﬂnnrhﬂng :

payable, has not been paid:-
: iiz

Name and address of
Relationship with Subscriber
Age
'Cmﬂmm on

af  which
nomination shall become inval

happening

nominee  predeceasing

subscriber

Nole: Where & subscriber who has no family makes s nomination, he/she shall
ﬂ:rﬁnliﬁv in this column thet the nomination shall become invalid in the evenl
of his subsequently acquiring a Famity,
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FORMS OF NOMINATION
FORM...

hits. o family and wisher to pominate more than ane person=

ity - ned in Rule 2.4 of the General Provident Fund-curm-

o i . #It::!r_r. of the University hereby nominate the persans
wr i receive the amount that may siand to my credit t[:lhn Fund,

it of iy deth before that amount has become mhh.whﬂm

e st been paid and direct that the said amount shall be

B8 1118 i persorss in the manner shown below against their names.

: Tr [ 583 [ 4 382
gi gg_?.ﬁ'
3

|

|
il

on
ol  which

with
or
to

2
=

g
£
g
|

Relas
Age

* Ao

gocumnmiy

cach.

Contingenc s
Name, address & re
of the persan if any,
the nght of the

lﬂlll [ — day of the......cessemienes o | LT &

Jwo wiinesses to signature

B s ann s an afe mans EHAR _

R e L s S
Departrmenil. ..o <

This column should be filled hmummmlhemtmmmumm
1udlncditul'dﬁuh&u‘l'h='1hlhqumurﬂllnc. o
Ml Wihers 8 subscriber who kas oo family makes a nomination, be'she shall w;&hh
.:hI: column that the nomination shall become invalid tn the evest o

subsequently scquiring 2 family:

A, [ITR
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FORMS OF NOMINATION FORMS OF NOMINATION
FORM... FORM...

Nomination for death-cum-retirement Gratuity when the employee has a family and
wishes 1o nomingie one member thereof: -

1, hereby nominnte the person mentioned below, who is a member of my family, an
confer on him the right to receive any gratuity that may be sanctioned by thy
University in the event of my death while in service and the right to receive on my
death my gratuity which having become admissible to me on retirement RAY Fermail

: prerson i member of my family, and
hﬂﬂﬂmnuiwh:dununmlﬁdbdnw.m?mﬂ}':ﬂ
: by the University in the event of my death while in service

ified below, any gratuity which
Inr_himm-duhmnundm:;“ ‘n 5 e

i death:- I8 Isstne dnissible to me on retrement ma » ,
‘”‘:“““‘? £E2[ 275235285 | & EEE -Eiggi £3° g
N EREHE T g i1 %gﬁ%’g% B
g £ EEE qégi.}gg? E a_g >3 Hsg’iaﬁggjg_si
E £ j:-_i EEE%:;E{%@ :E s é % %E’ﬁ%?%-%gﬁﬁ E%
EARL iR s | H{TH sttt
mmnnmwhm-mmﬂh’mmﬂﬂw

E:::m::mn w::;;nndﬂ the nomination made by me earfier on .............., N The member of staff shall draw liuilm? blank below the last entry
Dated this ............... S day-oF the.....cvniiineisiee 2........., - NI, e tmston; nr'?;}.ufﬂu .................. Mosseanrre Moty 1
| (Slgaturs of the employec) T witnesses o signature anatre o e cmpioye)
""" ” A i T (Signature of
o T Desgnation ......... R Designation ... ...
l:m.u‘- ----------- T W;.uu

ourth should be filled in 30 as 10 cover the whole amount of graiulty
g 1"FT‘h¢ md;wmm lmst colurmn should be the whole amount/

'Hﬂl:Thtltu:nlumn!hmldb:fﬂkdh]mummwrlhrﬂhﬂemmlnf 1]

Nomination by ............ Signanue of * '
Dlesignation ............... Anmﬂnl':et;ﬁ'm i share puyable to the ﬂrtghﬂm ___________ Diepartment ...
peaaALLEICCTt Dl L | 81
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FORMS OF NOMINATION

FORM...

When the employee has no family and wishes to nominate one person: -
I, having no family, hereby nominate the person mentioned below and confir on him
the right to receive any gratuity that may be sanctioned by the University in the
event of my death whilc in service and the right to receive on my death any gratuity
which having become admissible to me on retirement may remain unpaid at my

death-
= £ |E82 | 255845885 |2
5 8| of|3cEst :
§ § : 1 iggigéiég '
H Sg|,55|3:832250 |5
2 B s E'E-Eﬁ wadz |78
ARG R
HEIRE L B HIRTHIE
|

This nomination supersedes the nomination made by me ecarlier on
wersnsssstesssmnnsrnencs Which stands cancelled. '
Dated this ...oovoovnnnieene, day of the. oo M0 e

'Il'irn wilnesses 10 signature

S
(Signature of the employee)
i : - St kg

FORMS OF NOMINATION
FORM...

Jis o family and wishes to nominate more than one persan:-

why nominate the person mentioned below and confer on
mh:mﬁsmiﬂﬂhlmmfgnmjtrfumhﬂ
in the event of my death while in service and the right

senih, 10 the extent specified below any gratuity which having
o g on retirement may remain unpaid at my death:-

EENET
52
£

j

enarlier on
i ation mﬂﬂﬂdﬂﬂﬂﬂhﬁmnﬂhfm
- which stands cancelled.

II.I

L?

ey
1
|l

on
the
inee's
ar
the
1]

in
m
lovee
after
Ve

of w

E
5
|

to whom the right conferred

:
E
|

Mame, address & rel
person or

of the
the nominee shall

paysble to each

payable to each

i e e should draw lines across the blank space below the last entry
' wmﬁm of any name after he has signed.
S ... e P S R T L PO |
W wilissen (0 signeture S

(Signatare of the employec)
DR oo vwnsiuhiiinicnis s

jumn should be filled in '
".I:Il':;:ﬂ nfmmwﬂmhmmmaummmm
i s e original nominees

ik prmEd = e




LEAVE REGISTER Dute of Permanent appointment

Date of | Leave solicited | Number Kind of | Reason | Leave | Kind of Leave | Balance of | Orders R.ermsarics
i Froml To of days | Leave duw leave Eranied | Lepve dise




